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Instructions for the Payment of Travel Grants Vienna Doctoral School PhilKult
Travel Grant approved by the Head *for the ,One-Off Travel Grant’,
of Section* approval by the Leadership Cttee
of the DocSchool

4

Travel completed,

/ receipts collected

I am employed by Uni Vienna
(PraeDoc, Assistant, Project)

!

Login to ,hrfi.univie.ac.at’

!

Fillin ,Travel Accounting’

‘Contact person’: Name of Head of Section

‘Unit‘: 450 Dekanat der Philologisch-
Kulturwissenschaftlichen Fakultat

‘Cost centre’: 845000 DocSchool *only the actual

receipts or invoices,
Enter and upload receipts* not reservations etc.

NB: When you upload the invoices, do not write the actual
sum into the box '"Amount' but only one of the following
limits of the DocSchool:

€150 (Austria), €300 (Europe), €600 (beyond Europe)
(unless the costs are under these limits)

4

Submit the application electronically

.

The Coordinator will, as comptroller, only approve
applications with the €150/300/600 limits

Payment
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